
Polaris Education Foundation (PEF) 
August 15, 2016 Meeting Minutes 

Attendees:  Jane Bigelow, Melanie Currier, Althea Dubravsky, Erik Klardie, Sharon Klardie, 
Camila Miranda, Jenna Paquette, Martha Pepek, Van Pham, Jayme Putnam, Constance 
Spencer, Liz VanLandingham, Colleen Vignale. 
Meeting called to order at 7:10  by Melanie Currier 
 

1. Acceptance of July minutes 
1. Tabled (no quorum) 

2. President’s report 
1. Melanie reviewed the Mission Statement of PEF 
2. Melanie listed a few things the PEF has used its funds for over the year, including: fixing the 

bathrooms, safety bollards, updating locks, etc. 
3. Executive Committee Meeting update 

1. a more regular schedule is in the works, in order to keep parents more involved and 
updated. 

2. Working on streamlining treasurer reports. No reports were distributed at this 
meeting, but PEF attendees will probably get them quarterly 

3. Committee is working to fulfill its mission more effectively. It is working to support the 
school more, including creating in-house enrichments in collaboration with the 
teachers and administration. 

4. Our Wordpress account was updated and moving forward, Megan Whitney will update it on 
a regular basis. 

1. Erik Klardie offered to help out with any technical/web issues with Wordpress. 
3. Fundraising 

1. Liz VanLandingham says she and Jessica Perkins are working on ideas for the Back to 
School Party: 

1. Envelope board 
2. 50/50 raffle. 

4. Events Committee 
1. Jenna Paquette wants to continue monthly morning parent coffees despite the lack of 

participation last year. She is looking for a volunteer to organize them. 
2. Committee Meeting 

1. Created a calendar which she shared and will polish before the back to school event 
where they will be available for all. 

2. First school year event: Sept. 14th - Ice Cream Social at Livingston - 5:30-7:30. 
Looking for volunteer to organize it. 

3. Back to School Event - Running a PEF table, etc.: need volunteers/children are 



encouraged to run tables 
4. Buying Domino’s Pizza for the Back to School Event discussed. 
5. Polaris Auction is March 11, 2017. 

3. In general, Jenna says she needs help, in all areas of event planning. 
5. Enrichment Committee 

1. Melanie talked about the Enrichment scholarships. 
2. The Executive Committee met to discuss the scholarships. In the past there has been no 

accounting of where the scholarship money is going. 
1. The purpose of the meeting was to discuss how to allocate scholarship funds for the 

Polaris Charter School Enrichment program. 
2. It was agreed that it would be best to make the programs more affordable across the 

board. 
3. It was agreed that the PEF would continue to offer a discount (for one child) to 

parents who volunteer to run a particular program 
4. It was agreed that the PEF would offer only one scholarship, per family, per year. 
5. A budget for scholarships is to be created by our treasurer, Colleen Vignale 
6. A set amount of money will be available per semester, with a $50 cap per family 

(cap is also still applicable per school year). 
7. Divide the money equally between the families who apply. 
8. Give a time limit to apply. 
9. Colleen will be the one point of contact for scholarships and she will use discretion 

to keep the families’ names private. 
10. A fundraiser for scholarship money is being spearheaded by Jayme Putnam, 

due to short time constraint. There will be a 50/50 raffle at the Back to School Event. 
3. Althea Dubravsky outlined where she is with Enrichments. 

1. NHIA Art Program on Mondays. Four/four week programs running year round. 
2. Tuesdays - both Engineering programs to run simultaneously with Lego Club. 
3. Mondays maybe a Pokemon club. 
4. Wednesdays: Music enrichment. Ray Lemand will start with teaching recorders. He 

will teach the kids how to read music maybe next year start a band. 
5. Thursdays: Lego First intermediate students and Lego Junior primary students 
6. Fridays, 10 week long Hip Hop class. Same as last year. 
7. Sharon Klardie offered to help out with the Lego First club. 
8. Camila brought up Destination Imagination - Need volunteers to run it. 

6. Volunteer Committee 
1. We are instituting the room parent this year. A liaison between the teacher/Polaris 

administration/parents. These room parents will keep up with the things that are needed in 
the classroom and make sure the need is filled.. 

2. We have a lot of volunteer needs. Hope to have sign up lists at the Back to School Event. 
3. It was discussed having a sign-up sheet at the PEF table for the opt-in for PEF emails. Can 

we have something regarding Amazon Smile and Scrips at the table as well? 



7. New Business 
1. Melanie Currier will create and send out a letter regarding Stars of Polaris 

8. Acceptance of July minutes 
1. Motion to accept: Althea Dubravsky 
2. Second: Jayme Putnam 

9. Motion to Adjourn: Jayme. Second: Jenna Paquette 
10. Meeting adjourned at 8:22pm 

 
 


